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PART--I-- Orders and Notifications by the Government of Tripura,
The High Court, Government Treasury etc.

GOVERNMENT OF TRIPURA
FINANCE DEPARTMENT

(TAXES & EXCTSE)

F. 1 -8( 1 3)-TAX20 1 7(Part-l ) Dated, Agartala, the 12th November, 2020.

NOTIFICATION
As an initia.tive of Ease of Doing Busirress (EoDB) of ttre State and for the

ea-se of stakekrolders, tLre inforrnation on fees" procedrrre and a cornprehensiwe list
of :rJ.l docurrrents [trert rreed to be provided are availa.ble on ttre 'r:vebsite fclr
obta.ining Registration/Enrolrnent under ttre'lliprrra Professions, lfrades, Callings
a.rrd Ernployrnents'la-xation Act, L997 arnd the details aie a-s r- rrder-

L.Inforrna.tion oa. Fees: No fee is required for filing online/offline applica.tion for
Enroknent/Registra.tion, obtaining CertiFrcates of Errrolrnent/Registra.tion
under t'he Tripura Professions, Tr:rcles, Callings and Ernployrnents Ta-xation
Act, 1997.

2. Online Bnrolrnent Procedrrre: -

i. To obtairr ttre Certificate of Enroknent under tlre llripura Professions,
Trades, Callings a.n<l Ernployrrlerlts 'Ila-xa,tion Act, 7997, the applica-nt
rnay apply ttrrorrgh online Profession Ta>< Web-Por-tal
(. ).

ii. Click on the link of Enroknent and prowide all tLre llecessa.ry deta,ils
required in Step-1 ers Indirridual or Others (a-s a.pplica.ble).

iii. After sr.brnission of Step-l, the a.pplica.nt tras to provide the OTP
received in tLre given Mobile Nurnber and Ern:ril ID.

iv. The applicant has to provicle thre Establis-krrnent Inforrna.tion recluired in
Step- 2, 'aftter subrrrission of OTP.

w- On cornplc:tion of Step- 2, the a-pplica-nt has to provi'de deta"ils a.vailable
under Profession / Trade / CaLLirrg / Brnployrnerrt opti<>n whrictrewer is
/are a.pplicatrle in Stcp- 3-

vi. After providing all tLre deta.ils, the applica-nt will be a.ble to see thre review
inforrnation pa€te corrsisting of all tLre detirils that ]ras been given.
Before final subrnission; the a,pplica.nt cii.n also edit tLre details, if
required.

vii. For final srlbrnission of the application, tLre a1:plica-nt.ha-s to prorzide ttre
C)TP sent in the Mobile nurnber and vzill receive an Application
Ref'erence Nr..rrnber (ARN) using urleich the applicant can check the
status of tkre a-pplication-

wiii. 'fhe a-pplicatiorl once subrnitted frorn the a.pplica,nt's end strall reflect
in the Profession Ta-:< Officer's dasLrboard for' l'trrther proceedings.
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PART--l-- Orders and Notifications by the Government of Tripura,
The High Court, Government Treasury etc.

GOVERNMENT OF TRIPURA
FINANCE DEPARTMENT

(TAXES & EXCISE)
F.1-8(13)-TAX/2017(Part-I) Dated, Agartala, the 12th November, 2020

As
NOTIFICATION

an initiative of Ease of Doing Business (EQDB) of the State and for the
ease of stakeholders, the inforrnation on fees, procedure and a comprehensive list
of all docuinents that need to be provided are available on the website for
obtaining Registration/ Enrolment under the Tripura Professions, Trades, Callings
and Employments Taxation Act, 1997 and the details are as under-

1. Information on Fees: No fee is required for filing online/offline application for
Enro1rnent/ Registration, obtaining Certificates of Enro11'nent/ Registration
under tfhe Tripura Professions, Trades, Callings and Ernployments Taxation
Act, 1997.

2. Online Enrolment Procedure: -
i.

ii.

iii.

IV.

V.

v1.

vii.

viii.

To obtain the Certificate of Enrolment under the Tripura Professions,
Trades, Callings and Ernploymezits Taxation Act, 1997, the applicant
rnay apply through online Profession Tax Web—Po1‘tal
(https: / _Lpt_ax.tr_ipura..aov.in/). '
Click on the link of ‘Enrolment and provide all the necessary details
required in Step-1 as Individual or Others (as applicable).
After subrnission of Step-1, the applicant has to provide the OTP
received in the given Mobile Number and Ernail ID.
The applicant has to provide the Establishment Inforrnation required in
Step- 2, after submission of OTP.
On completion of Step- 2, the applicant has to provide details available
under Profession / Trade / Calling / Employment option whichever is
/are applicable in Step- 3.
After providing all the details, the applicant will be able to see the review
information page consisting of all the details that has been given.
Before final subrnission; the applicant can also edit the details, if
required.
For final subrnission of the application, the applicanthas to provide the
OTP sent in the Mobile nurnber and will receive an Application
Reference Nurnber (ARN) using Wl1iCh the applicant can check the
status of the application.
The application once submitted from the applicant’s end shall reflect
in the Profession Tax Officer’s dashboard for- further proceedings.
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ix. The Profession Ta-x Officer may verify the details provided, if required.

x. After verification, the concerned Profession Tax Officer may grant the
Certificate of Registration/Enrolment, if the application is in order or
reject if it is not in order within 3O(thirty) days lrom the date of
application receipt.

. xi. Finally, the applicant can download the Certificate of Registration from
the system, once it is granted.

(Notel - For more detailed procedure, the appticant may visit i'rofession Tax
ilreb-Portal httpst//ptax.tqipplg.gov.in/ to see tlie view the step by step
guide for Online Enrolment Process).

List of all documents thet need to be providedr
i. No document is required to be uploaded/submitted during the time of

filing application for Registration/Enrolment under the Tripura
Professions, Trades, Callings and Employments Taxation Act, 1997.

ii. During verification, supporting document trray be asked. frorn the
concerned applicatrt, if required.

Checklist for Enrolment/Registration: -

(i) Mobite Number, (ii) Email ID, (iiil PAN.

Registration Procedure under SWAAGAT Web Portal: -

i. The applicant has to visit the Single Window Approval by AI1 Government
Agencies in Tripura (SWAAGAT) Web Portal:
(h ttps : / { "s'rvaag4!. tripuuura. gov. in / # / paqe / hpme) .

ii. A list of jurisdiction is provided as a link so that the applicant can view

and select appropriate jurisdiction for filing application for Registration
under the Tripura Professions, Trades, Callings and Employments
Taxation Act, L997 a:rd submit the application after providing all the

necessary details required.
iii. The application submitted is verified online and the scrutiny officer may

raise query rvith valid reason) if any discrepancy found in application.
iv. Subsequently, scnrtiny report is also submitted through online before

the approval authority for next. course of action.
v. The Certificate of Registration is either granted if the scrutiny report is in

order or rejected with grounds, if the scrutiny report is not in order and
the information regarding approval/rejection is sent the applicant
through SMS/email'

vi. Finally, the applicant can download the Certificate of Registration from

the system, once it is gralted.
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ix. The Profession Tax Officer may verify the details provided, if required.

x. After verification, the concerned Profession Tax Officer may grant the
Certificate of Registration]Enrolment, if the application is in order or
reject if it is not in order within 30(thirty) days from the date of
application receipt.
Finally, the applicant can download the Certificate of Registration from
the system, once it is granted.

. X1.

(Note: - For more detailed procedure, the applicant may visit Profession Tax
Web-Portal https_:[_Lpt_a.x.trip_ura.gov.in[ to see the view the step by step
guide for Online Enrolment Process].

3. List of all documents that need to be provided:
i. No document is required to be up10aded/ submitted during the time of

filing application for Registrati0n/Enrolment under the Tripura
Professions, Tradcs, Callings and Employmcnts Taxation Act, 1997.

ii. During verification, supporting document may be asked from the
concerned applicant, if required.

4. Checklist for Enrolment]Registration: -
(i) Mobile Number, (ii) Email ID, (iii) PAN.

5. Registration Procedure under SWAAGAT ‘Web Portal: -
The applicant has to visit thc Single Window Approval by All Government
Agencies in Tripura [SWAAGAT) Web Portal:
{httpgsz / / swaaga.t.trip_uuura.g0v.in/ # Lpagc /home).
A list of jurisdiction is provided as a link so that the applicant can view
and select appropriate jurisdiction for filing application for Registration
under the Tripura Professions, Trades, Callings and Employments
Taxation Act, 1997 and submit the application after providing all the
necessary details required.
The application submitted is verified onlinc and the scrutiny officer may
raise query with valid reason, if any discrepancy found in application.
Subsequently, scrutiny report is also submitted through online before
the approval authority for next. course of action.

v. The Certificate of Registration is either granted if the scrutiny report is in
order or rejected with grounds, if the scrutiny report is not in order and
the information regarding approval / rejection is sent the applicant
through SMS/email.
Finally, the applicant can download the Certificate of Registration from
the system, once it is granted. .

i.

ii.

iii.

iv.

vi.

_ ._ ____.. _ _ __ T
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7 5. Professlon Tan ReglstrationlEnrolment Procedure (Offlinefl

i. Visit concerned Charge Office of Profession Ta>< Officer and collect the

application form for Certificate.of Registration (Forrn-Ill tot Certificate of

Enrolment (Form-Ill).
ii. Fill the detaits as mentioned in Form-I/lII and submit the same to the

' concerned Profession Tax Officer.

iii. Profession Tax Officer may verify the details duly lilled in, if required.

iv. After verification, the concerned Profession Tax Officer'may grant the

Certifiiate of Registration/Enrolment if 'the application is in order or

reject if it is not in order within 30 (thirty) days from the date of

application receipt.
v, Pinally, a Certificate of Registration/Enrolment under the Tripura

Professions, Trades, Callings and Employments Taxation Act, 1997 will

be provided to the applicant, once it is granted.

By order,

v"dc'\\'i€
{Dr. Vishal Kumar, IAS.}

Joint Secretary,
Government of Tripura,

Finance Department

3Printed atthe Tripura Government Press, Agartala.
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6. Profession Tax RegistrationIEnrolment Procedure (Offline):

i.

ii

. iii
iv

V

Visit concerned Charge Office of Profession Tax Officer and collect the
application form for Certificate -of Registration (F0rm-I)/ for Certificate of
Enrolment (Form-I"II).
Fill the details as mentioned in Form-I/III and subtnit the same to the
concerned Profession Tax Officer.
Profession Tax Officer may verify the details duly filled in, if required.
After verification, the concerned Profession Tax Officer ‘may grant the
Certificate of Registration/ Enrolment if 'the application is in order or
reject if it is not in order within 30 (thirty) days from the date of
application receipt.
Finally, a Certificate of Regis_tration/ Enrolment under the Tripura
Professions, Trades, Callings and Employments Taxation Act, 1997 will
be provided to the applicant, once it is granted.

By order,

. \/\QEi-§:9\“\we
(Dr. Vishal Kui-nar, IAS.)

Joint Secretary,
Government of Tripura,

Finance Department
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